Student Flags

Jefferson City Public Schools

Flags provide a way of labeling students for things such as food allergies and contact
restrictions, etc. Flags will appear at the top of the student record.

Flag types:
™

-
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Legal

ADMIN ONLY - Look Further

Health Condition

1% | Mentor Program
Missing Enrollment

T Documents

= OR

Missing Health Information

FERPA

Student has legal issues that staff needs to be aware of.

Need to look further into the student’s file before making discipline
decisions. Information in the student record may influence
discipline process or resolution.

Student has medical conditions that staff needs to be aware of.

Student is participating in the Mentor Program.

Student has documents missing in order to complete their
Enrollment. Used by Welcome Center staff, Nurses, and school
secretaries.

Students that have opted OUT of the FREPA guidelines will have this
symbol. This means that district staff are not allowed to use Photos
or Names on things published by the district.

Student Information > General > Flags Tab
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Student Flag Editor
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ExParte Order
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Enter information into fields:
o Required Fields
o Select the Flag type
o Enter a Start Date
= [f you enter a start date other than today, the flag will not display until that date is
reached.
e Optional Fields
o End Date
=  When a student’s flag is no longer valid, enter an end date so the flag no longer displays.
o User Warning
= This field only needs to be filled out when selecting the Legal and Medical Flags.
NOTE: This information will display when a user hovers over the flag listed in the
student header. Be very cautious of the information that is placed here if it is sensitive
in nature.
o Participation Details
o Description

Student Flag Detail

|’F ags | ™ This image will display next to the student's name.
Legal r

*Start Date End Date Eligibility Start Date Eligibility End Date
06/21/2017 3 H 3 3

Participation Level

User Waming
Temporary Order - ExParte Order of Protection - child - biclogical father's girlfriend

s
Participation Details
s
Descripfion
s
Click Save
Summary Enroliments Schedule Attendance Flags Grades Transcript Credit Summary
r_ Save Delete New Documents

Start Date End Date Elgibility Start Date Elgibility End Date User Waming

06/21/2017 Temporary Order -
ExParle Order_

Legal 06/21/2017 ™ Temporary Order -
ExParte Order.

Student Flag Detail

*Flags ™ This image will display next o the student's name.
Legal v

*Start Date End Date Eligibility Start Date Eligibility End Date
06/21/2017 E 3 H o

Parficipation Leve!

User Waming
Temporary Order - ExParte Order of Protection - child - biological father's girffriend

Paricipation Details

Description
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Hover over the flag to see the User Warnings

B & * LEEI # Health Condition
5 Temporary Order - ExParte Order of Protection - child - biclogical father's girlfriend Temporary Order - ExParte Order of Protection - child - biological father
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Legal 062172017 * Temporary Order -
ExParte Order

Eremamicisis  amyoomes o @ ADMIN OMLY - Look Further ™ Legal ED Missing Enrollment Documentation

Grade: 02
Records Transfer Misc ER 911 LEP Senvices APlus Report Comments G
Summary Enroliments Schedule Attendance Flags Grades Transcript cr

E Person Summary Report E Person Summary Report w/ Picture E Print Mailing Label E Print Phwvelope

Person Information

71218 . ) _ 4
@ Health Conditions List - MDéF\refox

o [

Name Nickname

& https

fic.jcps.kl2.mo.us/campus/health/condition/flags.xs!

7x=core PersonHeader&personlD=712 |

Description: FOOD [ALLERGY DX]

User Warning: ALLERGIC TO EGGS
Instructions: NO EPIPEN
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